JP Form #9, 1/17/19
HOW TO LIST PROFESSIONAL CREDIT INFORMATION ON PROMOTIONAL MATERIALS
Please submit a draft of promotional materials to UWCNE before posting or printing to confirm that wording regarding accreditation and awarding of contact hours is correct.  Thank you!  
SAMPLE
-----------------------------------------------------------------------------------------------------------------------
Professional Credit: (Optional) 
Professionals who wish to receive a contact hour certificate must 1) complete all course requirements and 2) login/create an account at UWCNE.org to print their certificate.1,2,3  
A certificate for up to ___ contact hours will be awarded.4
Nurses: 5,6  
· Continuing Nursing Education at the University of Washington School of Nursing (UWCNE) is accredited as a provider of continuing nursing education by the American Nurses Credentialing Center’s Commission on Accreditation.  

· UWCNE is approved as a clock hour provider by the Washington State Board of Education.

· Provider approved by the California Board of Registered Nursing, Provider #7218. 

Psychologists: UWCNE qualifies as a Washington State CE program sponsor under Washington Administrative Code (WAC) 246-924-240.

Respiratory Therapists: UWCNE qualifies as a Washington State CE program sponsor under Washington Administrative Code (WAC) 246-928-442.
Social Workers and Counselors: UWCNE qualifies as a Washington State CE program sponsor under WAC 246-809-610.
Other Disciplines: A certificate will be awarded for use in documenting completion of this offering.
-----------------------------------------------------------------------------------------------------------------------

Footnotes:
1. If you have other requirements for successful completion (e.g., pre/post-test, return demonstration), add them to the first sentence. 


2. If individuals will be paying the recordkeeping fee themselves, alert them in advance with wording such as the following which can be added to the first sentence, e.g.,:

Professionals who wish to receive a contact hour certificate must 1) complete all course requirements and 2) login/create an account at UWCNE.org after completing the activity and pay a recordkeeping fee of $XX (VISA or Mastercard in US Funds). You will be able to print your own certificate online and have access to your records online for at least six years. 
3. If a budget will be used to pay the recordkeeping fee for individual registrants, alert them in advance that contact hours will be available at no cost, e.g.:
Professionals who wish to receive a contact hour certificate must 1) complete all course requirements and 2) login/create an account at UWCNE.org to print their certificate. Instructions for registering for contact hours will be provided upon completion of the activity. After registering you may access your records for at least six years and reprint the certificate as often as you wish.  
 

4. If pharmacology content at the advanced practice level is included in the activity, indicate on the agenda which sessions meet pharmacology requirements (see Guidelines for Pharmacology Hours, page 2, JP Form #4—Biographical Data Form).  Use the following statement in place of the one above to inform prospective registrants of the number of pharmacology (Rx) hours they can earn. This is important if advanced practice nurses are part of your target audience.

A certificate for #___ contact hours (which includes # ___hours in pharmacology at the advanced practice level) will be awarded.

5. The first bullet under “Nurses” is required.  The statement must stand alone and not be combined with other statements or with the number of contact hours to be awarded. 

6. The other bullets are not required and can be omitted if not relevant to the target audience. 

If you have any questions or suggestions, please contact:

Brady Rainey, blrainey@uw.edu
Marites B Almachar, maritesb@uw.edu
Continuing Nursing Education • University of Washington • Box 359557 • Seattle, WA  98195-9557

PH 206-543-1047 • FAX 206-543-6953 • cne@u.washington.edu • uwcne.org

